Fairburn Community Primary School

Parent Handbook
Taking you step-by-step through starting school
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Mrs Emma Cornhill,
Headteacher, says...

We are delighted to welcome your son or daughter to
our school.

We need some information from you

We need some information from you, so could you please
follow the steps in this Parent Handbook, and hand in your
completed forms to our school office.
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Answering your questions

On page 11 is Key Information and pages 12-13 are answers
to Frequently Asked Questions. If you have any questions
that are not answered here, please contact the school office
on 01977 672158 and we will be happy to help!

Term dates

On page 15 are the term dates. Please see our website for
additional training days.

Welcome

Welcome to Fairburn Community Primary School and | look
forward to getting to know you and your child.

Please tear here

STEP 1: PUPIL ADMISSION FORM

Fairburn Community Primary School

All information will be treated as confidential to the school - PLEASE PRINT CLEARLY

Child’s Legal Surname:

r oA L
Legal Forenamel(s): Boy, ,Girl_

Preferred Surname:

Preferred Forename(s):

rAarAa A roara

Middle Name: Date of Birth: R A S

Address: Position in Family: 10220 230 240 .50 .
Home Telephone No:

Post Code: Email:

Parent(s) / Legal Guardian(s) with whom the child lives

We are required fo record the names and addresses of every person who has parental responsibility for the child under the Children Act

r " roA roA
Name: LaMre SMrs.  Ms

roA r " r oA
Name: L aMre JMrs  Ms

Relaﬂonship:: :MOTher: :Fcnher: :Guordian

Relaﬂonship:: :Moiher: :Fother: :Guqrdian

Address:

Address:

Telephone Numbers:

Telephone Numbers:

Mobile:

Mobile:

Work:

Work:

Other Contacts in Case Of Emergency

In case of iliness or accident, please provide additional emergency contact numbers.

Contact 1 Name:

Contact 2 Name:

Relationship:

Relationship:

Telephone Numbers:

Telephone Numbers:

Work / Mobile:

Work / Mobile:

Other Contacts in Case Of Emergency

Is the child legally ‘In Care’? If YES please provide the following information:

Carer’s name:

Social Worker’s name:

Address:

Address:

Telephone Number:

Telephone Number:

(including court orders, access and contact)

Please write any further information you may wish to give about your child or family circumstances:

Signature: (parent/carer):

rara A roara

Date:LJLJ/L_IL_I/L_IL_I
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Child's Doctors Medical Conditions: Please give details of any conditions your
child suffers from ie: anaphylaxis, asthma, hayfever etc:

Surgery Address:

Telephone Number:

Child’s previous school or playgroup: Telephone Number:

School Meals

roA roa

Are you entitled to claim free school meals for your child? YES, _NO_

If you would like to claim for free school meals, an application will have to be submitted. Please contact the School Office or visit the Free School Meal
website: www.northyorks.gov.uk/free-school-meals

Not applicable to Nursery children.

Dietary Needs

Please state below any special dietary needs your child may have eg: Allergies, vegetarian, no pork etc.

Services Children in Education

roa roA

Are you a Services Family? YES, _NO_ |

Special Needs

Does your child have any Special Educational Needs YES/NO. If yes, please state which Special Education Need/s your child has:

Ethnicity Home Language Spoken First Language Spoken Religion

Is English an additional language?

roA roa

YES. _NO. |

If English is an additional language what level do you consider your child to be at

Fluent, . Average. . Poor, . No English Spoken. . (please tick as appropriate)

Please sign the form in the spaces indicated using your usual signature. Where Father and Mother both have Parental Responsibility, the form

must be signed by both parents.

rara ,rAara ,rara

Signature of Mother/Guardian: Date:. ,. ./ .ca/cais

rara ,rAara  r A

Signature of Father/Guardian Date: | . . /. ./

FOR SCHOOL USE ONLY

Birth certificate/passport copied | |

rara ,rAara  r A

510|1D01e|. JL g /L JL 4 /L JL 4

New Class:

CTF/Records requested : :

S

Please tear here

STEP 2: PHOTOGRAPHY PERMISSIONS

Fairburn Community Primary School

North
Yorkshire County Council
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Education Service

Name of School: Fairburn Community Primary School

Dear Parent or Guardian,
CONSENT FORM TO USE AN IMAGE OR PHOTOGRAPH

1. Photographs and Images: Increasingly, computers and related technology are making it easier to use
pictures and images in printed materials or on websites. As more and more people now have home
computers we need to take steps to prevent photographs and images being wrongly used. We take the
issue of child safety very seriously and will not use an image of your child without your prior consent. This
is a general consent form to enable the school, official County Council photographers or authorised press
photographers to take and use photographs of your child individually or in a group. There may be
occasions when it is intended to use a photograph or image that identifies your child by name e.g. as part
of a newspaper article, or is to be used in a particular context. In these instances you can indicate
whether you would be happy for the headteacher to use his/her discretion in the matter or whether you
require the school to seek your specific permission.

2. Videos: Although there is no difference in the principle of use of electronic images on a website and use in
a video, some parents/guardians may have concerns about other individuals videoing their child while
participating in school activities. Therefore, it is proposed to give you the opportunity to withdraw your
child from activities where videoing will be allowed by the school.

Please use BLOCK CAPITALS

Name of child:

Name of parent or guardian:

1. Photographs and Images: Please delete as
applicable
| consent to my child appearing in photographs being used in printed Yes/No
information, displays, school exhibitions and promotional literature. | (If yes, please tick

understand that this image will NOT be used for anything that may cause | whichever of the following
offence, embarrassment or distress for the child or their parent or guardian: | three statements apply)
for example, drug/alcohol abuse, child abuse, etc.

| give permission for the headteacher to use discretion in the use of
photographs that identify my child by name, or

| require the school to obtain my permission before using photographs that
identify my child by name, or

| do not want the school to use any photographs that identify my child by
name.

| consent to my child appearing in images being used on the school's web site

on the basis that such images will not identify my child by name. Yes/No
2. Videos:
| understand that from time to time the school will allow some activities to be Yes/No

videoed and will inform parents of this beforehand. In such circumstances |
consent to my child participating in those school activities.

Signature of parent or guardian:

Relationship to the Date (Day/Month/Year):
child:

Please note: This consent is considered valid for the time your child is registered at the school shown above
unless you specifically inform the school in writing of withdrawal of consent. Some photographs and images
may be retained by the school as part of its historical record. If, once he/she has left the school, you or
he/she wish to have destroyed any photograph or image showing your child individually, you should
inform the school in writing.
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STEP 3: CONSENT ON ENROLMENT FOR NORMAL, ROUTINE EDUCATIONAL VISITS

STEP 4: PUPIL ACCEPTABLE USE POLICY AGREEMENT

Fairburn Community Primary School

Educational visits during the school day which are part of the normal curriculum.

Step 3

Schools are not required to obtain consent from parents for pupils to participate in off-site activities that take
place during school hours and which are a normal part of a child’s education, such as local studies and visits to
a museum or library, swimming lessons etc. While parents do not have the option to withdraw their child from
the school curriculum, it remains good practice to inform parents that a visit or activity is to take place

We will inform you of any proposed educational visit of this sort by newsletter and text.

Educational visits beyond the school day or which are not a part of the normal curriculum

Educational visits beyond the school day or which are not part of the normal curriculum require consent. This
consent for educational visits is given on enrolment for those visits which are not further afield, residential or
include adventurous activities.

We will inform you of any proposed educational visit of this sort by letter.

For visits which are further afield, residential or include adventurous activities the school will request individual
consent and where appropriate further medical information.

Educational visits during the school day which are part of the normal curriculum.

» | understand that | am not required to give consent for local educational visits during the school
day which are part of the normal curriculum, but that | will be fully informed by the means Yes/No
described above.

Educational visits beyond the school day or which are not a part of the normal curriculum

= | give consent for my child to take part in local educational visits beyond the school day or which
are not part of the normal curriculum. | understand that | will be fully informed by the means Yes/No
described above. Further afield, residential or adventurous visits will require separate consent.

Medical information and contact details

= | understand that it is my responsibility to provide timely updated medical and contact details to
Yes/No
the school.
Medication
» | understand that the Visit Leader may give the participant prescribed or non-prescribed Yes/No
medication for which | have given separate written consent and that | will be informed.
Further information
» | understand that | can request further information about administering medication, behaviour,
. Lol . . ; Yes/No
charging and remissions, safeguarding and other relevant policies from the school or service.
Consent
Name of person giving consent and relationship Name of child
Signature Date

Step 4

Please tear here

Fairburn Community Primary School

Pupil Acceptable Use Policy Agreement
Foundation / KS1 Pupils

This is how we stay safe when we use computers:

e | will ask a teacher or suitable adult if | want to use the computers / tablets

e | will only use activities that a teacher or suitable adult has told or allowed me to use
e | will take care of the computer and other equipment

e | will ask for help from a teacher or suitable adult if | am not sure what to do or if | think | have done
something wrong

e | will tell a teacher or suitable adult if | see something that upsets me on the screen
e | know that if | break the rules | might not be allowed to use a computer / tablet

Signed (child):

Signed (parent):

Copyright of these Template Policies is held by SWGfL. Schools / Academies and other educational institutions are permitted free use
of the Template Policies for the purposes of policy writing, review and development. Any person or organisation wishing to use the
document for other purposes should seek consent from SWGHL (esafety@swgfl.org.uk) and acknowledge its use. Every effort has been
made to ensure that the information included in this document is accurate, as at the date of publication in April 2016. However, SWGHL
cannot guarantee its accuracy, nor can it accept liability in respect of the use of the material.

© South West Grid for Learning Trust Ltd 2016
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STEP 5: KS1 ACCEPTABLE USE POLICY

Fairburn Community Primary School

STEP 6: HOME SCHOOL AGREEMENT
Fairburn Community Primary School

Our Internet Rules in Class 1

These rules will operate in Class 1 and we are aiming for the children to understand, follow and remember
them by Y2.

e | will never tell anyone my passwords, name or where | live.

e | will be kind to others and | will use kind words when blogging.

e | will tell my teachers or parents if someone is unkind to me on the internet.

e | will check with my teachers or parents before using a website.

e | will turn the monitor off or click on Hector if | see anything on the internet that upsets me and then | will
tell an adult.

¢ | understand that | must follow the rules to be allowed to use the internet at school.

Please can you sign on behalf of your child that you will support them in following and learning these rules so
that they can learn how to operate the internet safely.

Step 5

Name:

Signed:

Date:

Step 6

Please tear here

Welcome to our partnership, strengthening the links
between home and school. We look forward to working
together so that each child will be happy and successful.

Please can you read through the information below with your child, sign the agreement and return it to school.

Here at school we will aim to:

Provide a caring, safe environment where each child can achieve success.

Ensure that each child is provided with worthwhile experiences and opportunities within a balanced
curriculum to enable emotional, spiritual, social and physical, academic and intellectual development.

Achieve high standards of work and behaviour through building good relationships and developing a sense
of responsibility.

Keep parents informed on a regular basis, this includes parent consultations, about each child’s progress.
Share with parents any concerns that may be affecting a child’s progress or happiness.

Be open and welcoming to parents offering opportunities for involvement in the life of the school.

Keep parents informed regarding general school matters.

Signature:

As a parent, | agree to:

Ensure that my child goes to school regularly, on time and is properly equipped. Ensure that he/she has the
correct equipment and PE kit that they need.

Telephone when my child is unable to attend by 9.30a.m. on their first day of absence.
Inform the school should there be any concerns or problems that may affect my child’s behaviour or work.

Ensure that | keep school informed about changes in contact details including mobile numbers as well as
any chnges to my child’s health. ie medication my child is taking.

Support the school’s policies and guidelines for behaviour.

Support the school’s policies and guidelines for Internet use and sign an Acceptable Use policy
Support my child with their homework and in other opportunities for extended learning.

Attend parents’ evenings and discussions about my child’s progress.

Keep up to date with my child’s life at school.

Signature:

As a pupil at Fairburn Primary School | will:

Do all my classwork and homework as well as | can

Bring everything | need each day.

Be friendly and helpful to others.

Help take good care of my school.

Follow the school rules. | also agree to follow the rules for using the internet even when | am at home.

Signature:
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STEP 7: SCHOOL UNIFORM

Fairburn Community Primary School

PLEASE LABEL YOUR CHILD’S UNIFORM g“‘“"""’”’%
ESPECIALLY JUMPERS AND CARDIGANS /4%

Boys Uniform

round neck

* Red or white school polo
shirt or white shirt

* Grey trousers

Black school pumps

Girls
Summer Our School
Uniform Uniform
* Red/white

checked dresses

* Red cardigan/
jumper

Girls

* White socks

Girls Winter
Uniform

* Grey trousers/ skirt/ pinafore dress
* Red / white school polo shirt or white blouse
* Grey/red tights

* School red cardigan/ jumper

* Red school jumper, v-neck/

4

8

PE kit for Boys
and Girls

White, round necked/
polo t-shirt

Black/Blue shorts

Trainers

i
| |

Step 7

Key information

What are our school times?
9.00am: start of school day.

- 12.00 midday - 1.00pm: lunch.

- 3.30pm: end of school day.

Children may come into school from 8.45am.

Wraparound Care
Breakfast Club

Sunrise Breakfast Club is open every school day, from
7.30am until 8.45am. It provides a fun and safe
environment for children and a choice of healthy
breakfasts. Please call 01977 672158 for further
information.

After-School Club

Fairplay After-school Club is open from 3.30pm until
5.30pm during term time. We offer a wide range of
healthy snacks for the children including fresh fruit,
salad and wraps. Please call 01977 672158 for further
information.

Arrivals and departures

We request that parents should not park on the yellow
lines outside the school or across residents’ driveways.
If you are going to be late collecting your child, please

telephone the school.

Uniform
Our school colours are grey, red and white. ltems with

the school logo can be obtained from the Tesco website

Tesco.com/ues. Additional information can be found on
the leaflet inside the pack.

Girls - Summer
Red/white checked dress.
Red cardigan or jumper.
- White socks.
- Black school pumps.
Girls - Winter
- Grey trousers, skirt or pinafore dress.
Red or white school polo shirt or white blouse.
- Grey or red tights.
Red cardigan or jumper.
Black school pumps.
Boys
- Red jumper, round or V neck.
Red or white school polo shirt or white shirt.
- Grey trousers.
Black school pumps.
- P.E.
- White polo shirt or round-neck T-shirt.
Black or blue shorts.

- Trainers.
- Jogging suit (red/grey/black/navy).

Labelling of uniform

Please can you label your child’s uniform. Children come
to school in their PE kit and we will notify you each term to
let you which day of the week it will be.

Food in school
Free school meals

All children in the Foundation Stage and Key Stage One
(Foundation, Year 1 & 2) are eligible for a free school
meal. Older children may also qualify for free school
meals if their families are in receipt of certain benefits.

If you think you may be eligible for Free School Meals,
please ask for an application form from the School Office.
Any enquiry will be treated in the strictest confidence.
Should you be eligible for this service but not wish to
take advantage of it, we still need to know. Again, we do
assure you that this information is strictly confidential.

We offer a healthy, nutritionally-balanced menu with
food cooked fresh on the premises every day. Our school
meals follow a healthy-eating policy and are produced in
our school kitchen from only:

Fresh meat and poultry sourced from the region.

Fruit and vegetables sourced regionally where possible
using local suppliers.

Products free from additives associated with health
problems in young children.

Fats free from hydrogenated oils.
- With menus that are nutritionally balanced.

A two-course meal costs £2.60 for children not eligible for
free meals. Lunch money is paid by either cheque/cash to
the school office on Mondays. It can be paid weekly, half
termly or termly.

Packed lunches and snacks

Packed lunches should be sent in a suitable container clearly
marked with your child’s name. Fairburn school is very
conscious of encouraging a healthy lifestyle and we request
that packed lunches should be nutritious and balanced.
Children should not bring chocolate bars or fizzy drinks in
their lunch boxes, and sugary snacks should be limited.

Children in Foundation, Year 1 and Year 2 are provided
with a free piece of fruit each day at morning break.
Drinks in school

Children are encouraged to drink water in school and
they will be provided with their own, named school water
bottle which they refill each day.

Milk

You will find information in your pack abut how you can
purchase milk for your child from ‘Cool Milk’. Children

under the age of 5 receive milk free. Please notify the
school office if you do not wish your child to receive this.

n
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Frequently Asked Questions

Here are our answers to
what we find are the most
frequently asked questions.
If you have any questions
that are not answered
here, please contact the
school office and we will be
happy to help!

Absence

Regular, prompt attendance is
crucial to each child’s educational
development and at Fairburn Primary
School we recognise our part in
assisting parents to meet their legal
obligations in this respect.

Contact the office

If your child is unable to attend school
please notify the school office, either
by telephone or by email by 9.30am
on the first morning of absence.

Collection

If your child has to leave school
during the day we must, for safety
reasons, have a request from you
and he or she must be collected.
Children will never be allowed to
leave the premises by themselves
during school hours. If they are
collected during the day you will be
asked to sign them out.

Holidays in term time

Holidays in term time are not allowed
and are strongly discouraged. If it is
unavoidable that you take a family
holiday during term time parents
need to write in to the Head and
request the time off. We follow NYCC
policy and procedures using their
reasons for either granting or not.
Children’s current levels of absence
will be taken into account when the
decision is made. Please see website
for more detail.

Medication in school

We do not administer medicines in
school unless antibiotics are required
4 times a day. Parents/carers

may visit school and give the child
medicine themselves during lunch
times/break fimes.

Asthma/eczema

If your child needs to use an inhaler

it should be in school at all times

and it is the parents’ responsibility to
ensure inhalers are in school and in
date. Parents must complete a form
to confirm their child’s need for use of
inhalers and/or self-administration of
eczema cream.

Mobile phones

Mobile phones are not permitted
in school other than in rare
circumstances, when they must be
handed into the school office for
collection at the end of the day.

Hair and jewellery

Dyed hair is not allowed in school
and long hair should be tied back for
safety purposes. Only stud earrings
may be worn and other jewellery is
strongly discouraged.

Helping to support children’s
learning at home

Other than spellings, we do not

set homework on a regular basis.
However, we ask parents to read in
depth with their children at home at
least three times a week.

Internet safety

All access to the Internet is filtered
and children cannot access the
Internet unless supervised by a
member of staff. We constantly
remind children of what to do should
they accidentally gain access to
anything they are not comfortable
with.

E-safety advice for parents is
available on our website.

Issues concerning
children’s welfare

If you are concerned about any
aspect of your child’s schooling the
first step is to speak to the class
teacher. If it is a confidential or
complex matter do not try to deal
with it immediately before or after
school, but ask to see the teacher at
a suitable time.

Clubs and activities

We provide after school sports clubs
where possible and in response

to children’s requests. Children

who attend our Breakfast Club are
encouraged to take part in daily
sports activities as the club is run by a
qualified Gymnastics coach. Children
are supported to be as active as
possible.

Clubs are organised on a half termly
basis and according to what the
children would like. We try to run

a weekly sports club, but all kinds

of other clubs also run throughout

the year, e.g. art, photography and
coding. Please ask at the school office
for further details of current clubs.

Enrichment programme

We have an extensive programme
of enrichment opportunities to
complement the classwork and
provide extra interest for the children,
as well as involving them in charity
work and the community. Examples
include:

A ‘Bake-Off' competition.

In-school lunches, cooked by
the children, for Valentine’s Day,
Mother’s Day, Father’s Day, etc.

Trips to the theatre, cinema and
museums.

Visits to sing to elderly residents.
Harvest Festival at church.

Remembrance Service at the
Cenotaph.

We are also involved with a local
homeless charity and the children
are raising money for sleeping

bags and other equipment. Some
recently visited a homeless shelter to
encourage awareness.

Special Educational Needs

Fairburn Primary is a fully inclusive
school where every child is supported
in every way. If you have any
concerns about your child’s need

for help with SEN please contact the
school to discuss this in detail.

Seek permission

Outings and trips are a valuable
part of school life and we arrange
as many as possible. Parents sign

a form giving consent for local visits
on admission. In addition to this we
send a letter asking for permission
for any visits which are further away
or involve fransport and children are
not taken unless the permission slip
is returned.

Emergency arrangements

We will, of course, endeavour

to keep the school open if at all
possible, but severe weather
conditions could make it necessary
to close the school if it were
dangerous or unreasonably difficult:

For children or sufficient numbers
of staff to reach school and

Working with parents

Communication with parents

We like to feel that, in partnership with parents, we are

a team working together to create an environment of
excellence where each child is valued, nurtured and
guided in preparation to face the challenges ahead

with confidence. We believe that a positive relationship
between home and school is extremely important. We
encourage parents to take a real interest in their child’s
schooling and to work together with the school in helping
them to achieve the very best standards.

Open evenings

Parent consultations are offered each term, where
parents can either have a phone consultation, a face-
to-face meeting or via Skype. However, we operate an
open-door policy and are happy to talk to parents at any
time to discuss any issues which may concern them.

Reports

Parents receive a termly report of their child’s progress as

well as an end of year written report.
News

Our website is a great resource for keeping updated with
events and news at school. You'll find regular updates on

our website.

At home

Naturally ‘parental involvement’ is not confined to school.
Children are learning all the time and their parents are
partners in education with the school. We hope that
parents will support their children at home with reading,
spelling and any questions they may have about their

classwork.

Learn, Achieve, Inspire

provide an adequate educational
service.

For children or staff to journey to
and return from school safely and
without undue delay.

In the event of emergency closure,
parents will be contacted via text
message and the information will
also be broadcast on local radio
stations. It is important that we
have your up-to-date mobile phone
contact details.

Stay in touch

The school appreciates that during
bad weather children may arrive
later than normal but parents should
endeavour to contact the school to
let them know they are on their way
if likely to be delayed. The school
recognises there will be isolated
instances where families are cut

off, even when the clear majority of
children can get into school. In such
instances parents should inform the
school of the circumstances of this
exceptional situation.

Contact numbers

In the event of the school having

to close during the day due to
unforeseen worsening weather or
similar unforeseen circumstances,
parents will be contacted by fext
message or a phone call either at
home or work and asked to collect
their children. Such an early release
will only be contemplated in very
extreme circumstances. All parents/
carers are urged to ensure that
mobile phones are always switched
on and audible in case we are trying
fo contact you.

The Home School Agreement
Good communication between school and home is

essential. Our home/school agreement will provide
the opportunity to stimulate the level and quality of

child.

communication; it outlines what parents can expect of
the school and what the school expects from parents in
the way of support to ensure that children achieve their
full potential. Parents are asked to sign this with their

Contacting Parents

Accidents happen in school as they do elsewhere in
the community. We are able to provide first aid where

necessary. If your child is taken ill at school and has

a serious accident, it is important that we can get in
touch with you. Please make sure we have your correct
address and telephone numbers for home and work and
the name and address of a friend or relative who we
could contact if we cannot get through to you. Please can

you ensure that you notify us straight away if you change

your number.




Term dates 2018/19

AUGUST 2018 SEPTEMBER 2018 OCTOBER 2018 NOVEMBER 2018 DECEMBER 2018 JANUARY 2019
Monday 13| 20 10 17 24 7
Tuesday 14] 21 11 18 25 15|28 i s
Wednesday 15|22 12 19 26 19 |28 9
Thursday 16 13 20 27 20 Ed 10
Friday 17 14 21 28 21 11
Saturday 18 15 22 29 22 29 512
Sunday 19 16 23 30 23 30 6 13

20 15
| [FEBRUARY 2019 | MARCH 2019 | JULY 2019
Monday 4 11 18|E3 11 18 25 15 22 |E%]
Tuesday 12 199 12 19 26 16 EFJEN]
Wednesday 13 20|Ed 13 20 27 id 24| 31|
Thursday 14 214 14/ 21 28 18 |4
Friday 15 22 15 22 29 193
Saturday 16 16 23 30 20 27
Sunday 17 17 24 31 21 28
16 20

Pupils must be taught for a minimum of 190 days.The number of term days shown is 192 .
Three recommended professional development (PD) days for teaching staff have also been highlighted;
. pupils will not attend school on these days.
Bank H0|Id.ay Schools will need to identify a further two PD days from the calendar. Please could you send your remaining
School Holiday two PD days to the Education Office , Harrogate via email_schoolwelfare @northyorks.gov.uk when you have

Professional development/training days agreed them.

Please see our website for additional training days




Our Fairburn Promise

Fairburn Primary School
Great North Road
Fairburn, West Yorkshire, WF11 9JY

Telephone: 01977 672158

Email: admin@fairburn.n-yorks.sch.uk
Website: www.fairburn.n-yorks.sch.uk
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